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Data Practices Proceduras

 CITY OF WOODBURY |
" DATA FRACTICES PROCEDURES

i Introduction. o
. Thess procadures are adopted to comply with the requirements of

the Minneaota Data Practices Act'(th_a'Act"), spacifically Minn. -

Stat, Sec. 13.08, Subd. 2 and 13.05, Subd. 5 and 8.

ﬂ. : H“ Allthc (] ; . *
. The person who ie the responsible authority for
compliance with the City Administrator, The responsible authority has designated certain

other City employeas to assist in complying with the Act. .These designoeses are listed on
attached Exhibit1. . R

I. Access to Public Data.

_ . ‘ All information mairtained by the City is public unless
thers Is a specific stetutory designation which gives it & different classification,

A,  Paople Entitled to Access. Any person has the right to inspect and copy public

data. The person also has the right to have an explanation of the meaning of the data, .

The peraon does not nead to state his or her name ar giva the reason for the request.
B. Form of Request. The requést for pubiic data may ba oral ar writtan, .

»  Requests. Requests will be received and provessed only during normal business
hﬂlll's- -, '

»  Response. If copies cannot be made at the time of the request, copiss must be
supplied as soon as reasonably possible, o

D. ‘Fens. Feas may be charged only if the requaétinu person asks for a copy or
slactronic tranemittal of the data. Fees will be charged gocording to the City's standard
photocopying policy, attached as Exhibit 2, unless significent time s raquired. In that

aase, the fes will Include the ectus! cost of searching for, retrieving, and copying or

public from non-public data.

slectronically transmitting the data. The fee may not include time necessary to separate
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Tha responsibla autharity may siso charge an additional fee if the coplea have commercial

velue and are a substantial and discrete portion of a formula, compilation, Program,

process, or-system developed with slgnificant expenditure of public funds. Thig additiona|
fee must relate to the actual devalopment costs of tie information, '

(V. Accsss to Data on Individuals.| ‘ : o
‘ information about Individual people is classifiag

by iaw 89 public, privats, or confidential, A lior of the private and confidential information
malntained by the City la contained in Appendix A. The forms used to collsct private ang
confidential information are contained in Appendix B. | _

A.  People Entitled to Access,

> Publfo information aboyt an individual may bs shawn or given to anyone,

!

> Private Information about an individual may be shown or given to:

. Tﬁe Individual, but.only once every.six months, unlsas a dispute hag arisan__

O | or additionai data has béen collected.

' A person who has been given accees by the expresg written consent of the
date subjest. This consent must be on the form attached.aa Exhibit 3, or
& form ressonably similar, :

. People who érehut_hnrizéd 8acesa by the federal, state, or locai faw or courg

Paople about whem the individual was advised at the time the datsi was
coliectad. The idantity of those People must ba part of the Tennassern
wearning described below, , o

Peopis within the City staff, the City Council, and outside agents {(such s

attorneys) whose work assignments or responsibilitias taaépnahlv require
access., _

>‘ chﬂdannbl information may not be ‘given 1o the aﬁbjeut of the datg, but may be

shown or givan to:.

' Pedple who are authorized tccess by federal, mté. or local law or coyry
Ol'dﬂr. - . ' :

Page 2 i

Rt



®

’Data Practices Procedures
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' People within the City staff, the City Couneli, and outside agents (such ag
' attorneys) whose work assignments or responsibilities reasonably requirg
acoess. . i )

B, Form of Request. Any individusl may requsat orally or In writing f the City has
stored date about any individual and whether the data is classified ag public, private, o
confidential, - : C

All requests to sse or copy private or confldential inforriation must be'ln writing. An

. Infermation Disclosure Request, attached gg Exhibit 4, muet be completed to documant

who requesta and who receives thig Information. The responsible authority or designes

C. . Identiication of Requesting Party. The responaible authority or designes must
verify the identity of the requesting party as a person entitlad to gcoess. This can be

reasonable means.

D.  Time Limits.

> Requests. Requests will be received and processed only duﬂng normal business

hours, .

» Response. The responss must be immedlate, if possible, or within 5 working days
if an immediate response is not possibls, The Ciy ‘may have an additlonal 5

- -working days to respond If it notifies the raquesting person thet it cannot comply
. within b days. ’

E. Fees. Fees may be cherged in the same manner as for pulilic inforrhatlon_.

F.  Summery Data, Summary datn is statistical records and reports derived from data
on individuals but which does not Identify an individuet by name or any oths,
characteristic that oould uniquely identify an individual. Summary date derived from
private or confidential data Ig public. The responsibla authority or designea will prepsre
summary data upon request, If the request is in writing and the requesting party pays for

_ the cost of praparation. The responsible authority or designee must notify the' requesting

party about the estimated costs and collact those coxts before preparing or supplying the
summary deta. This should be tone within 10 daye after receiving the request, If the
summary data cannot be prepared within 10 days, the responeible authority muat notify
the requester of the anticlpated time schedule and the reasons for the delay
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Summary data may be prepared by “blacking out” personal 'i;iam:ifiers, cutting out portions
of the records that contain personal identifiers, programming computers to delste personal
identifiers, or other reasonable means. - o '

The responsible suthority may ask:an cutside agenoy.or person to prepare the summary
dete If {1) the specific purpses is given in witlting, {2) the agency oF parson agrees not to
disclose the private or confidential data, and {3) the responglble autherity determines that
acceas hy this outside egency or parson will not compromiase the privacy of the piivate

or confidential data. The responsibla authority may use the form attached as Exhlhk; B,

@.  Juvenie Racords. The following applies to privats inot confidential) data about
pecple under the age of 1§. T .

> Parents] Aodese. In addition to the psaple listed sbove who may have access to .

private data, a parent may have access to private information about & juvenile data
Subject. “Parent” means the parant or guardian of » juvenile data subject, or
Individual acting ae a parent or guardian in the sbsence of ‘& parent or guardian,
The parent is presumed to have this right unlsss the responsible authority or
designes has been given evidencs that there is a state law, court order, or other
logally binding document which prohibits this right.

> Notice to Juvenlle. Before requesting private data from juveniles, city personnel
" must notify the Juveniles that they may request that the information not be given
to their parentis). - This notice should be in the form attached as Exhibit 8.

¥ Denki of Parental Accses. The reaponsible authority or designes may deny parents
acceas 1o private data when the juvenils requests this deniel and the teaponsible
authority or designee dstermines that withhalding the data would be in the begt
interest of the juvenile. The raquest from the Juvenile must be In writing stating
the reasona for the request. In determining the best Interest of the luvenite, the
responsible authority or designee wili corsider: S

Whsther the Juvenlle is of sufficlent age and maturity to explain the reasons
and understand the conseguencas, .

harm,
Whether there is reasonable grounds to guppart the juvenile’s remsons, and

' Whether the data concerns inodlcalr dental, or other health services provided
under Minnesota Statutes Sections 144.341 to 144.347. If a0, the data

Whether denying access may protact the juvenila from physical or emotiona
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“rhay be raleased anly If faflure to inform the parent would sarlouu.:ly.
Jeapardiza the hsalth of the minor, * - o

The rasponsible authority or designes may also deny parentsl access without g -

request from the juvenile under Minnssota Statutes Saction 144,338,

[V. __Denli of Accéss.] '

If the responaible authority or designee detarmines that the

requested data Is not accassible to the requesting: party; the responsible authority ar

as soon after that as poseible. The responsible authorkty or designes must give the
specifio legal authority, including statutdry section, for ‘withholding the data. The

responsible authority or designee must place an oral denial ih writing upan request. This

must also Include the specific legal ‘authority for the denial,

V. Collaction of Data on Individusls.! ‘ o
S The collection and storege of Information

about Indlviduels wifl be limited to that hecessary for the administration and managemert

of programs specifically authorized by the state legislature, city esundil, or fadaral
government, o .

When an indhvidual |s asked to supply privats o confidential informatin*about the

 individual, the City employee requesting the information must give the individual a

Tennesson waring. This warning must contain the following:

» tha purpose and Intended use of the requested daty,

> whether the individusl may refuse or Is legally required 1o supply the reguested

> any lmuwh cunuequmnép from aupplying or refusing to supply the information, and

> the Identity of othar-persons or ertides authorized by state or federal lav to recelve
the data. - , ‘ :

‘A Tennessen warning I8 not taquired when an Individual is requested to supply

investigative data to a law enforcement officer,

A Tennsssen waming may be on & separate form or may be incorporated into the form
which-requasts the private or confidential data. See attached Exhibit 7, .

ﬂg. eEl
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Vil. _ Challenge to Data Accuraoy. | _ |
An individuat who Is the subject of public or

: '  private data may contest the accuracy or
completansss of that data maintsined by the Gity. Tha individual must notify the City'a

responalble authority in witting desicribing the nature of the disagreément. Within 20

days, the respanaible suthority or deslgnea must respond and sither {1) correct the date

found to be inaccurate or incomplete and attempt to notify past recipients of inacourate
o incomplete dats, including realplents namad by the individual, or (2) notify the Individua)
that the authority ballevas the data to be correct.. - , '

- An Individual who la disestisfied with the essponsible authoriy’s sction may appeal to the

Commiesioner of the Minnesota Department of Administration, using the contested case
procedures under Minnesota Statutes Chapter 14. The responsible authority wilt correct
any dsta if so order by the Commissloner, .

Vill. Data Protection.], . ' B
E ‘A."  Acouracy and Currency of Data,

> Al employees will be raquested, and g‘iven appropriate forma, 1o provide updated

peraonsl information to the sppropriate superviser, City Glerk, or Finsnce Director,
which [s necessary for tax, insurance, emergency notification, and other parsonnel
purposes. Other people who pravida private or confidential information will alsg
ba encouraged to provide updated information when appropriate,

> Dapartment héads should perlodicslly review forms used to callect data on

-

'» . All.records must be disposed of according to the City's recards ratention scheddle.

B.  Data Safeguards.

>  Private and canfidertial Information will be stored in files or databases which are

not readily accessible to individuals who do ot hava authorized aceess and which
will- be seeursd during houre when the cffices ere closed.

>  Private and confidential data must be kept only In City offices, except when .

necessary for City business,

> Only those smployees whose job responeibilities raquire them to havé access will
be aliowed access to flles and records that contein private or contidentlal
Information. These amployees will be instructed to: ~

Page 8 .

indlvidusls to delste tame that are not necessary end to olasify items thet may be
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not disouss, discloss, or ctherwiss relsass privats of confidential data to Clty
employees whose Job responsibiliies do not require access to the data,

. not leave private.or confidential data where non-authorized Individuals might

seo it and '
. ohred privets or confidential date before discarding.
Whaﬁ a contract with an outside pariv requires accsss to private or confidential
informetion, the contracting, party will be required to use and disseminats ths

information conaistent with the Act. The City may include In & varttten contract the
language contalned in Exhibit 8, '




CITY OF WOODRURY

DATA PRACTICES

EXHIBIT 1 - List of Designees

The City Administrator is the Responsible Autharity for Data Practices and appoints the City Clerk as the
Data Practices Compilance Officlal. The following departmentai positions are the Data Practices designees:

Department
Administration

Bullding Inspections

: Blelenbe'rgSpots Centers
Englneerlng

Finance

T

PollcefFire

Planning

Park and Recreation

Public Works

Dasigmee

‘Chty Clerk

Administrative Asslstant
Ice Arena Manager
Administrative Assistant

Finance Director

" IT Director

Support Services Supervisor
Senior Planner
Parkand Re_creation Director

Administrative Assistant
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Exhibit 2 ;.

‘- ©'y-  CITY OP WOODEURY
£ office of the Finance Director

Dates ~  August 1, 1994

. Bayry Johnson, city Adninistrator’ _
- Bus.VanderBeyden, Ausistant City Adninistrator
. David Jessup, city Enginser -
1 Dwight ¥lobha, community Development Director
..-h;"w\ém'-'m‘f of Miﬂl . '

Frem: mw:.tght. Pinance n;:mrﬁ”?

There vas a sngyestion wade through the Bwployes ‘Suggastli;n Progran

.that we not’'charge for legs than four (4) mriu. This would make'

the minimum charge we wenld collect for as §1.00.

After reviewing this I have datermined that it would make sense for
us not “.W for less than four coples. Yor nop-
residents the will continue to be $.25 per copy, regardless

of how many, or fe¥, we maks.

Tthis change is effective immsdiately. Please mas that it is paEsed
along to the appropriate personnel in your department. ‘Also, this

doas not apply to coples mads on the large plan copier,
vhere'a different gricing structure exists. _

If you Nave-any quéstim regarding this plmﬁh- contact me.

e i L et s
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| Exhiblt 3 |
CONSENT TO RELEASE PRIVATE DATA

. = , authorize the City of Woodbury {(“City") to
{print nama) ‘ _

relesse the following private daia about me:

1o the following person or people:

The person or beqpln receivii'\g the private data may usa it only for the following
pUrpoSe Or PUrPoSSS; '

This authorization is datad and expiras on

The supiation cannat sxosed ong yaar fram #he dete of the nmhlﬁun,mpthﬂuufmmnlnmm—:ﬁ;n )
with egpiications for Efe iInvorance or noncancelabls o gusranteed rengwabln heaith ineurerice and dentifiad a8 suoh, two yeary
&fter the date of the palioy. :

| agree to give up and walve all olaims that | rnlﬁht have against the City, ta agents
and employees for relassing data pursuant to this request. '

X

Signature N
IDENTITY VERIFIED BY? (sslect ons)

s  Witnass

* [dentHication: Ddver's ficanse, State D, Pasaport, other:
# Comparlson with elgnature on file
» Other: ‘

Responsihts Authority/Designes:
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Exhibit 4
CITY OF WOODBURY

INFORMATION DISCLOSURE REQUEST
Minnesota

Governmant Data Practices Act
A.  Completed by Requester
 REGUESTER NAME (Lost, First, M.): DATE OF REQUEST:
STREET ADDRESS: PHONE NUMBER;
CITY, ETATE, ZIP CODE; SIGNATURE: .
R —

DESCRIFTION OF THE INFORMATION REQUESTED: -

J .
B. - Completed by Department
" —— . — _ .

DEPARTMENT NAME: HANDLED BY:

INFORMATION CLASSIFIED AS: ACTION: -
0 PUBLIC O NON-PUBLIC [ APPROVED _
O PRIVATE 01 PROTECTED NON-PUBLIC | (I APPROVED IN PART (Explain below)
1 CONFIDENTIAL C T DENIED {Explain batow)

REMARKS OR BASIS FOR DENIAL INCLUDING STATUTE SECTIDH_:

|| PHOTOCORYING CHARGES!
[ NONE
o_ Pagesx__ ¢ m

l (aﬁnh explanation} -

,
st

} O Speocial Rate:

IDENTITY VERIFIED FOR PRIVATE INFORMATION:

[} IDENTIFICATION: DRIVER'S LICENSE, STATE ID,
Ete. : -

[t COMPARIBON WITH SIGNATURE ON FILE
- [1 PERSONAL KNOWLEDGE

O OTHER:

!‘ AUTHORIZED SIGNATURE: o DATE:

"
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Exhibit 5
GOVERNMENT DATA ACCESS AND NONDISCLOSURE AGREEMENT

1. AUTHORRZATION. City of Woodbury {“Clty”) hersby suthorizes
(“Authorized Party”} access to the following govemment data:

2. PURPOSE. Access to this goverment deta I limited to the objective of
creating summary deta for the following purpose:

3. COST. {Check which applies):

[ The Authorized Party ls the person who requested the summary data and‘ agreéa 10

bear the City’s costs. aasoclated with the preparation of the data which has basn
’ .

O The Authorized Party has baen requested by the City to ﬁtépﬁre summary data and
will be pa_id in aceordanoce with attached Exhibit A, '

- 4, SECURITY. Tim Authorized Party agress that it and any employees or ﬁgents

uner its controt must protact the privacy interests of Indlvidual deta aubjscts in
sccordance with the tarms of this Agreement, : ' :

The Authorized Party agrees to remove all uniqus personal identifiers which could be
used to identify any individual from data classifisd by state or fedaral law as not public
which is obtained from Clty records and inoorporeted into reports, summeries,
compilations, articles, or any document or series of documents, - '
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5.  LIABILITY FOR DISCLOBURE. The Authorized Party is liabi for any unlawtul
use or disclosure of government data collected, used and maintained i the exercige
of this Agreement and classifiad as not public under state or foders! law. Tha

Authorized Party understands that it may be subject to civit or criminal penaities under
those laws. o _ K

The Authorized Party agrees to defend, indemnify, and! hold the Clty, ts officers and

employess harmisss from any Webliity, claims, demages, costs, judgments, or .

expenses; including reasonable attomeys’ fees, resulting diractly or indirectly from an

' act or omission of the Autherized Party, Hts agsnts, employess. or assigness under this
Agresment and ageinsi all loss by reason of the Authorized Perty's feilure to fully

perform in any respect all obligationa under this Agreement.

6.  INSURANCE, In order to protect itseif as well as the City, the Authorized Perty

agrees at all imes during the term of this Agreement to maintain Insurance covering
the Authorized Party’s activities under this Agreement. The, insurance will cover

#1,000,000 per claimant for personal injuries andfor damages and $1,000,000 per

occurrence. The policy must cover the indemnification obligation specified above,

7.  ACCESS PERIOD, The Authorized Party may have access to the information

described above from to

8.  SURVEY RESULTS. (Check which applies):

O [f the Authorized Party ls the requestor, a copy of &ll repurts, summaries,

complilations, articles, publications or any dooument or series of documents which are
oreatad from the Information provided under this Agrasmant must ke made available
- to the City in its entirety.

O ¥ the Autharized Party Ia a contractor of the City, al coplea of raports, summarles,

_compilations, articles, publications ar’any document or series of documents which arg -

created from the information provided under this Agrsement must be provided to the
City. The Authorized Party may retain one copy for its own secords but may not
disclose it without City parmission, except in defense of claims brought against it.

AUTHORIZED PARTY:

By: . S ' Date: -
Title (if applicable}: | |
. CITY OF WOODBURY
- By: _ ' Date:

sz




Exhibit 6 L .

'NOTICE TO PERSONS UNDER AGE OF 18

Soms of the Infarmation you &re asked to provide is clasalfied as private under state
law.” You have the right to request that some or all of the information not be given to
one or both of your parents/legal guardians. Please complate the form below If you

wish to have Information withheld.

~ Your request does not autornatically mean ihat the information will be withheld. State

law requiree the City to determine if honurlng the raquest would be in your best
ln‘herest. The City is required to consider;

Whether you are of sufficient age and maturity to explain the reasons and
understand the consequences,

Whather denving acée may prouct you from physlcal 6r emctional harm,
‘Whether there is reasonable grounds to support your reasons, and

Whether ths data concerns medical, dental, or other health services provided
under Minnesota Statutes Sections 144.341 to 144.347. If so, the data may

be released only if failure to inform the parant would seriously ]aopardize your

. health.
NoTick GIVEN To: : _ __ DatE:
. By:
{name) - {titla)

| IO WHARDLD INF
{ raqusat that tha following i etion: ' :

|Be withheld from:

For these reasons: _ . : : =

IData:__._ Print Name: ____ ' Signatura; _
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Exhibit 7

DATA PRACTICES ADVISORY

Some or all of the information that you are asked to provide on the attached form is
classified by state law a2 either private or conﬂdemipl. Private data is information
which generally cannot bs glven to the public but can be given to the subject of the
data. Confidential data Is informatlon which generallv cannot bs given to either the
publlc or the subject of the data.

Our purpose and intended uss of this lnformalion is;

You Oare/D ere not legally required to provide ﬂ'l!e information.

If you refuse to supply the information, the fnlﬁwlng meay happen:

Other persons or entities who are authorized by jaw to receiva this information are:

!
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 Exhibit8

SAMPLE CONTRACT PROVISION

( lance, Contractor will have access to data collected: or
maintained by the-City to ths axtent necessary to perform Contractor's obligations

. under this contract: Contractor agress to maintain ell dete obtsined from the City in
~the same manner. as the City Is raquired under the Minnssata Govemment Data

Practices Act, Minn. Stat. Chap. 13 {the "Act”), Contractor wiR not releass or disclose
the contens of data classified as not public to any person except at the written

diraction of the City. Contractor agrees to defend and indemnify the City from any
claim, liability, damage or lose assertéd against the City as a result of Contractor’s
~ failure to comply with the requirements of the Act or this contract. Upon termination -
- of this contract, Contractor agreas to retum data to the City, 8s requested by the City.
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APPENDIX A o
PRIVATE AND CONFIDENTIAL DATA MAINTAINED BY CITY

Parsonnl Data (Privats). Minn, Stet. §13.43.

Generally, ell data sbout pecple who ére or were an employes, applicant for
employment, voluntear, independesit contractor, or member of or epplicant fora board
or commission is private, with the excsptions notsd below. '

L E R & 2 X &

*

) Tha- following data on current and former applicants is ﬁublic:

Veteran status

Relevant test sooras

Rank on efigible st

Job history

Education and trsining

Work availability y - .

Name, after being certified as eligitle for appointment to @ vacency or when
considered a finalist for 2 position of public employment (which oocurs when
the parson has been selected to be interviewed by the appointing authority)’

Nemes and addresses. of appiicants for and members of an advisory-board or
commission. - , _

- Mﬂcn_ata:_ﬁnphyau

The _féllnwing data on current and former employees, voluntaérs, independent
contractors, and members of advisory boards and commissions are public:

A 2 X & B X B & 3 3 & J

Name -
Actual gross salury
Salary range.

-Contract fsas

Actual gross pension _ _
Valus and nature of employer pald fringe bensfits
Basgis for and amount of added remuneration, Inciuding expensa reimbursement

- Job title -

Job description :
Education and training background
Previous work expsrience

Date of first and last employment
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Appendix A: Private & Confidential Data e Pme2

" 4 The existencs and status (but not natura) of eny complaints or chﬁrgas agalrist

the smployes, whether or not resulting in disclpline

Final disposition of any disciplinary action, with specific reasons for the action
and data documenting the basis of the action, exciuding data that would

identify confidantial sourcas who are employess

Tarms of any agresment ssttfing any dispute arising from the employment
relatlonship, including & “buyout” agreement :

Work iocation

Work telsphone numbar

Badge number

Honors and awards tacélved | o
Payrol! time sheets or other comparable data that ars only used to eccount for
. employea‘s work time-for payroll purposss, except to the extent that release of

time shest data would raveal the smployes's reasons for this use of sick or other
medical leave or other non-public data _ ) _ '

¢  City and county of residenca
Undercover Law Enfarcement afﬂéer

All personnel data about a law enforcament officer is private until no longer assigned
to thoss duties, Then the officer is subject to the same rules applicable to other
employaes unlesa the law enforcement agency determines that revealing the datg
would threaten the officer's safety or jeopardize an actlve investigation.

Access by Labor Organizations
Personnel data may be given to (sbor orgenizations or the Bureau of Mediation Services

to the extent this is necessary to conduct slections, natify employees of fair share fae
assessments, or to implement state labor laws. ' :

'Mmmm

' All daté associeted with smployee assistandé programa is private. .

Hbmmm_

-When there ie @ harasement complaint against an' employee, the employes may not

have access to data thet would identify the complainant or other witnesses if this

. would throaten the personal safety of the complainant or witness, or subject them to
- haressment, However, this information will be provided to the smployes in order for

him/her to prepere for a disciplinary pracesding that has been initiated,
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Appendix A: Private & Confidential Data

Peer Counseling Debrisfing

Data ﬁcqillred by @ peer group member in a public safety paer counseling debriefing is
private data on ths parson belng debriefed. :

Pmuilmdﬁmbmorm

If it is reasonably necessary to protect an employea from harm to'self or to protact

another person who may be harmad by the employes, information that s relevant 1o
the safety concemns may be released to (1) the person who may be hermed or to the

- person’s attomey. when relevant to obtaining a rasetraining order, (2) a prepetition
screening taam in the commitment process, or (3} a court, law enfarcement agency

or prosecuting euthority,

2. Property Complaint Dsta (Confidential). * Minn. Stat. 513.44.

~ The identities of individuals who register complaints concerning violations of state laves
. or local ordinances concerning the use of real propsrty, C . .

3. Plenning Questionnaires (Private). Minn, Stat. §13.59.

Names, eddresses, end logal descriptions of property, that ere collected in.

questionnalres or surveys of individuals and businesses for the purposas of planning,
development, or redevelopment. _ '

4. . Security Information {Private). © . Minn. Stat. §13.37.

Data which if disclosed would be likely to substantislly joopardize the security of
information, possessions, individuals or property against theft, tampering, improper
use, attemptad escape, illegel disclosure, trespasa, or physical injury. Thie includes
crime prevention biock maps and lists of volunteers who participate in community
crime prevention programs and thelr home addresecs and telephone numbers, but
thess may be disseminated to other volunteers participating in crime prevention
programs. . -

B.  Trade Secrat information (Privatel. ~ ~ Minn. Stat. §13.37.
Information that 'has_l been kept generally protectad B’v the supplisr and that has

economic value. Examples: unique bullding plans, copyrighted questionnaies prepared
by consultants (such as for comparable worth], computer programs,

B —————— . D L
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6. ‘Absentea Ballots {Private). Minn, Stat, §13.37.

Senled absentes ballots bafore opening by an election judge. | -
7.  SesledBids(Private. - - Minn. Stat. §12.37,

Sealed bids, including the numbar of bide received, prior to opsning. _

8. Labor Relations Information {Privets). Minn. Stat. §13.57,
Managemeni ;:nsltibné on economic and noneconomic items that Héve nof besn

presented during the collective bargaining process or interest arbitration, including .
information collested or created to prepare the management position.

9.  Fireatme Data (Private). Minn, Stat. §13.36,

" Data about the purchass or transfer of firearms and applications for parmits to carry-
firearma. _ ' , ' .
10.  Examination Data (Private/Conf.j. | Minn. Stat, §13.34,

Complsted varsions of personnal and licensing examinations are private, unless the
responsible authority determines that they should be confidential because access
would compromise the oblacﬁv_ity. faimess, or integrity of the exemination process.

1. Electsd Officlals Corraspondence (Private). Minn. Stat. §13.93.

 Correspondence between individuals and elected officials, but sither may meke [t

public.
12.  Housing Data (Private). - Mo, Stat. §13.31.

Names and addressss of appiicants and recipients for housing, homs ownership, and
rehabilitation programs is public. Al other information Ig private. : '

13. Housing Agsncv'D'ata lPrlvateL‘ Minn. Stat.-813.54.

" Income Information on individuals used 10 determine eligibility of proparty far 4¢ tax 3

classification is private. L
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14.  CIVIL INVESTIGATIVE DATA (PRIVATE/CONE).  Minn. Stat. §13.39,

Data collected as pa'rt of an active investigation undertaken 1o colﬁm'anee or dafend
pending civil fitigation, or which are retained In anticipation of pending civil litigation
is confidential, excapt thet a complainant’s statemsnt [s private.

16.  Appraigal Date (Confidentiall. Minn. Stat. §13.50.

. Appraisals made for the purposs of sslling or acquiring land.

16, Assessar's Data (Privatel. Minn. Stet. §13.51.

Date on sales ahaal: from pilvqte-mt;ltiple listing ssrvice organizations.

Incorne information on individuals used to determine aligihlity of property for
classification 4c under Minn, Stet, §273.13, Sibd. 26 (c). . -

The following data regerding income propertias:

inéome and expense figures for current year and past three years,
average vacancy factors for past three years,

net rantable or useabls areas, .

anticipated income and expanees for current year,

projected vacancy factor for current year, and

lease informetion.
17. Soclal Se‘curltv. Numbers (Private). Minn. Stat.513.49.
18. Deferrad Assessment Data (Private). " Minn, Stet. §13.52,

Information thet indicates the amount or location of cash or other valuablea kept in

homes of applicants for deferred assessments.

18.. Traneportation Service Data (Private). Minn. Stat, §13.521.

Personal, medical flnencial, famllial or locational information, except name, of
applicants or users of trenaportation services for the disabled or elderly.” .

20. Recreation Data (Private). - Minn. Stat. §13.67.
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Appendix A: Private & Confidentisl Data

For people enrolling in recreational or other social programs: nams, address, telephone
number, any other data that identifies the individual, and any data which describes the

health or medical condltion of the individual, family relationships, living arrangements,

and opinions as to the emotional makeup or behavior of an Individual.
21. Law Enforcomant Data {Private/Cont.).  Minn. Stat. §513.80 and 13.82.
Data collected under the domestic abues act Is confidential. .

The audio recording of a 911 call is private regarding the individual making the call,

unlaas the writtan transcript reveals the identitv of an individual otherwiss protected.

Cerl:aln arrest data, requesat for sarvice data, anci respones of incident data is public
under Minn, Stat. §13.82. Otherwise, investigative data eollscted to prepare a cass
against & person for the commission of a crime or civil wrong Is confidential while the
investigation is active. Photographs which are part of Inactive Investigation filas are

private if they are clearly offensive to common sensibllities. Booking photographs are )

public

The identity of a victim of child abuse or neliect is pnvata. The identity of a raporter
of child sbuss or neglect is confidentlal. inactive investigative data which relates to
the alleged abuss or neglect of a child by a person responsible for the child’s care Is
private. Vidaotapes of child sbuss victims may not bo released under ahy

circumstances without a court order.

"The following are prlvate:

" The Identity of undercover law enforcement officers.
The Identity of criminal sexual conduct victims.
The [dentity of certaln informants.
The identity of viotims, witnesses, people making a 811 call whose personal
safaty or property would be threetsned by disclosure.
The klentity of a person making a 911 call to receive help in a mantal health .
_emergency.

Unique daacnpnona of stolén, lost, confiscated, or recovared propesty are privata

|dentities of customers of licansad pawnshops and aecondhand goods daalera are
pnvate :

Page &
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Appendix A: Private & Confidantial Data | Page 7

Dstention data which woild disclose personal, medical, psychological or ﬁnéﬁcial o

information or endanger an individual's life is private {Minn. Stat. $13.885).

Criminal history dats is private, except convictions of crimes within the past 15 years
(Minn, Stet, §18.87). , -

Deliberative processss of investigative tachniques are canfidential,

122 City Attomey Records {Confidentiall. Minn, Stat, §13.30.

The use, collaction, storage, and diseemination of data by the city attomey is govemed

'by statutes, fules, and professionsl standards conceming discovary, production of

documents, Introduction of evidence, and professional rasponsibifity. Data which s
the subjact of attorney-client, privilage ls confidential. Data which Is the subject of the
“work product” privilege is confidential. ' : .

23, Library & Historical Data (Privats). Minn. Stat, §13.40.

The names of library borowers m public, but other informalio.n on application forrﬁs |

Is private. Data that would connect the person’s name with materlals or information

- Tequested [s private, A llbrary may release reserved materials to family membar or
 other person residing with borrowur, ' '

24. Hospital Records (Public/Private). - Minn. Stat. §13.42,

Patient name, admission dts, and general condiion ("diractory Information”} is public

~ unless the patient requests that it be private. For smargency patlent whe cannct

decide about state of information, it cannot be releasad until reasoneble effort hag
been made to notlfy next of kin. Hospital may release diractory information to law
enforcement agency conducting lewful investigation. Medical data is privats, except

it-may be releassd to surviving spouse, parents, children, and siblings, or to-

communicate pativnt’s condition to a family member or other appropriate parsen in

accordance with acceptable medical practice while the patlent is stil Iiving, unlees
patient dirscts otherwise. : :




Appendix B:
. Fire Services Division -

 Data Practi_ces' General Order




IIIHEG'I‘OBGFPHIL!GSAFEIT

~ GENERAL ORDER
WOODBURY DEPARTMENT
OF PUBLIC SAFETY 3 s .
FIHE SERVICES DIVISION - B

.Y CROEROF

" The purpose of this General Order Is 10 set polioy for the reiszse-of govemmant dats colsctad and

mintainad by ts Waodbury Departmunt of Puhii Safety.Fire Services Division.

nummanw«mmmdmmmmmmmﬁymm
mwnmmmwmmmmummummm

" dissernination of data,

o mmmmnmmmgmm

1."

2,

7.

Amqumhrsommmmdlhmmbyﬂnmmmmgﬂu

ﬂmmmmnnmmwm-msmmmmam
normal working hours. .

Tha dets being requasted, ébnuwiﬂnhn raquest will be forwarded to the B Chief
to ingurs that the relwass i in compilance with this palisy. -

mmdmmﬁupwhmnmm.ﬂﬁmmdﬁm
will be raferrad to the City Aramay's Offica for an apinon.

Our intent 18 to respond to e requests within five (5) working deys, Bt in cases whare
mumﬁmisnudad:mmmrwﬂbomﬁmuiﬁwnn;lwaﬂﬁmﬁm.

There is 1o requirement to relaass any data immedistsly.

A rezzonable oherge sy be mada for fumishing ccples of deta, |

b el e 4 —————




DATA PRACTICES PLAN

Taat Deta

Mmdmlnnﬁnhmdhvmﬁwd%mmnmmm ﬂcquortm
mmummmm

A, PUBLIC AND PRIVATE

ve 1::. . w

Thmdmmtnmwmamhultah publle:

Rerk on eligible lst;

Job history;
Educetion ard training; and
Work avallshiiity. ’

.+ Thenamas of sipiicants are private dats exosat whan they have been certifisd by the

‘Personnial Depertmant as efigible for appoimment to a position of when they are
. mmwmmunmuemmamm&umam :

Division.

Th folkowing data an present or formar emplayesa In the Fira Barvices Division s pubin:

Neme; .
Actual groes salary;
Salary range;

Agtusl gross pension; '
The value end natura of employee's fringe benafits:
The basis for the smaunt of sy added remunaetion, haluﬁnsa:pmn

: mhhlumln-ddlﬁmhdw

Job title; . .
Job description; -
Edlnﬂnnndnhﬂmmnd.

- Pravious wark sxparence; | S -
~ Firat and lnst employmein- date; '

The status of any compiaints or chenges against the smployes, whethsr or not
nmcmuuuumuwpumm mﬁﬂuﬂmlmum
of eny disciplinary sction received;

Pavmﬂtﬁmahﬂornﬂwmmhledmﬂmmmmdhamfnr .
~ employes’s work times for payroll expenses, except th the sxtent that relesss of

ﬂmnhnwmﬂdumlﬁaenmlﬂusmmmm:uulshknroﬂm

. madieal lsave ar ather non-mdbli; data;
" Citv and ¢ountv of residsnca:

—_—



. rh - ——— =

* Wark loostion for tha City of Woodbury;
* Vigrk telephons nimbar for the ity of Woodbury; and
e Honore and awsrds recsived., .

'3." Mmrmmmhpﬂvnndanmlnmmtmwhenm S

mmntmamurtordu (M.S. 13.43.8\!1:[.4!

-

mmmmhvmmt-

B. -mnimmrdl'uhlhm mumudmmwm-mmmam
, personne! recards for employaes within the Fe Services Division. Fire officers, including

Division Commandara, Etation Commanders, Captzina snd Liautenants may sccess personne]

nmmhmmmmmmm

c. mmmmmmmmm»m Tnmmnlrdmﬁnn,m
mtmmwmwmm :

1. AmﬂmemﬂunﬂmmmmmmuM or
‘2 A evurt ordes; or

3 Anmmuﬁmmyiwummmimm

Reiease of personnelinformation, other than the ampicyes sseking infonmation rlative to thelr awn fe,
will be forwarded to tha Parscniel Department. mwmm«.mmmm
Personnel Department. ,

Tennesen Wamings -

A. Al spplizants far @ position with the Fire Servicss Divisan rmust be provided with 2 Tennesen

"Waming. 't will be ingitxied on the City of Wondhury application form.

. B IMMMMWW“HMWDMMHhM!Tmm

Wamlm durring thelr H&Imbymunpm

A Pmmmmrp-u-ommf-mmwmnmmmwmmmum'

B. smmsmmwmhnﬁmmwmmmmmwwmmm _

Waoadbury.
Applclllﬂanml

' A. “The Fire mﬁuﬂﬁannﬂmmlmMmhmdﬂtmmmamm

in thelr respective district to assist in demtifying the ariteria utfikzed In the selsction proceas,

B.  Upon canciusion of intarviews, Fire Offloers responsthle for intarviewing shall rensn to the

Pmndﬂaparunmtallapplleaﬁunfam resismes, htarvlnwmtalandunvoﬂw
documentstion utilized.

' Enﬂuwum-hdlnmm;uuhidmdmhmmmmm relum '




A.  Credit. Al raquests for oredlt mlau:ul on a Woodbury Fire Servives Ulvliinn employae shall

hfmmdmﬂu?mnnpmm
8. !mphvmm. Mumtwmwmmmmuuammmmm_
qumml

'mmmmmdmmmmmmdmmumu
'MMMM!MZ.SM 13! .

Preplams -

Dingrems of preplsnned strustures, lock box lacation, site plans, the neme and telaphane numbers of
smargancy contact parsans, as well a8 Bny cther pertinant infarmation thet may jeopardize the aesurity
nfannummndwndmnﬂmn—wmhdm.{u.s.ﬁ.ﬂ Subd. 1{s), M.8. 13.02, Subd. 13},
- Aﬂ.cﬂprhlmm&nu@ﬂmmlmmhcmumm |
Inspaction Reodrds '

Al mmﬂmmmmmummmﬂumsmmwm
ﬂsmofmmmdmﬁwulmmm.s 12.02, Subd. 3)

B. 'mmwummmvmmmmmmmmwmmof '

mm:mwamﬂlmm ar which s rwigined in

nnﬂmpaﬁmdapuﬂiudvlhﬂlm“uhmﬁdummhm.&
13.01.8“ 13

C.  inastive civil investigative datn are public, unieas the releass of swid data would jeopiardiza

snother pending civil legal action, and exnept for thass portiona of a eivil investigative file ther

are clasaifis on not pusic date. (NS, 13.39, Subd 3}
D.  Any buliding diagrams, sits plems, lock box locetians or other pertinent information thet may
13)

B mmwmmﬂmhmdmwcmnmmeImmmdmmm
© - date, (M8, |3ﬂ Subd, 13)

Fire wvwstigaticne - .
Ative fie investigations are confidentisl, Inective investigation fles are public.
Flre Cala '

Infnmulanmuimlmﬂu §02 form is coneldered pubile. Aﬂlrﬂumﬂnnnmlmdmﬂmm
smmﬁsbnmmdmmmehhhmmmdhmﬂﬁplﬂmnfapudtngelvll!aqalaeﬂun

are clessifled as protected non-publio data, (M.8. 13.02, Subd. 13, in the case of dats not on -

individusls; canfidential pursusnt to M.S. 13.02, Subd. 3, In the case of dats an Individuela.)

jmmmm«mmummmhm (M.s. 13.02, Subd. '




O

Jmmm _ :
Data which [mltﬂuinfmnhnlbmnuwmk’sh\rdwmmln 4 crime nrmngdmngilcurﬂldlnﬂal.
Medice Data

Mediol data on patients is private..

.Nllnfhﬂuﬂmulaﬂwwhﬁmmmhmﬁm Nlhlnrmnﬁunmdmdmﬂ\a Flm

Sarviges puulma ardars ot Tield erders is pubfio,

Bwnl'umltlnfamﬂen

All information contained on the Fire Services Division recraationa or open bumn permits is public.

.cnnwnnﬂltl'

Dcﬁﬁﬂmmmmmdnma mnmrdﬂlmfermanvtammumﬂwmmadhyma
cuvotwmmnduumsmwm ‘

mmmmwmmmwmmm,mmm

fine investigations, fire calls, hn&l&h.hnpmﬁhwwnuﬂmﬁﬂﬂtoﬂr“hmu o

cutiins in tha appropriate section of this order.

DISSEMINATION OF mmmu

Information regarding investigstions and official business sheil ba disssminated only to those for whom
it is intended, - and only in sccordence with estabiished deparameet pranedthwas, - Members shail not
murumcﬁdm&wmmunmmmhwmmmmm

not divuige the identity of parsons giving conildential information uniess euthorized 19 da 20 by en .

- officer. Members shall not alter, deatray, or remove any depertrment recerd, Merdcmmfurunv

mwﬁmnlurmﬂmhﬁmﬁammmﬁw

Msmbers requesting information from department racords that is nat directly correlated o' hisfher

asdnmmtaiﬁlmnnﬂummwnﬂmmmw:mdnﬂmmmnﬂwuhﬂuuqum '

was mede by & private citizen. _ .




Appendix c:
Police Services Division

- Data Practices General Order




()

mmmmmmmmmmmm of the Minnesota Data Practices

Actmdspemﬁcallyl\ﬁnn.sut. 13.82 (comprehensive law enforcoment data).

The “Designes” for data practices in the Police Department is the Deputy Director of

PublieSafetyiquyChml’. The Support Services Mansger will work with the Dsputy Chief on - |

roquest for data to ¢ empﬁmm&ﬂnspoﬂcymdﬂiemnnmtanmhmm The
CttyAdnnms&atormﬂm"RﬂpunmbleAw

All mfomahonmainhimdhyﬂm?olicenspamnmuspubhcunlessﬂmexs a specific -
mumdesimmMMitadiﬂ’awdasmﬁmﬁm

Requests for data must be:

The idenfity of the individual requesting data will be verified as a parson enfitledto
access to the data. Identification may be made through astate‘orfeéetally issued ID card or by
masonablemcm

ﬁfomﬁmugmdinginvesﬁgaﬁmaﬂdoﬁnhlhuﬁnushnﬂbedismhatndm&ym
those for whom it is intended, and only in accordance with established department procedures.




loyeeashaﬂnotmweorcupyoﬁuiﬂmwdsorwpmmeptuﬂwmaryﬂma
_ legiﬂmte employment purpose. Employeesshallnotdmﬁgeﬂle idenﬂtyot‘pm giving
() oontiential information unless thoriz by a spervisar. Ennployees shlluot aler destroy, oz
‘ mmydepﬁmmﬂ,%mdmtfmmymnmmmmkmﬁma :
- supmsurmmpportmmsmﬁ'

Types of Datn
1. Confidentinl

2. Private
- 3, Publle

Confidential data may not be disscminated to anyons, including the subject of the data and is not

publis.

m_aﬂowsmmwtofthedmwhmmmﬂndahmthﬁsubjmfmmpecﬁm

and coples.
: mhmmmmﬁnmﬁonmm
Hﬂnedﬂammtbemtwvedatthemoﬂhﬂmﬂtaﬂmmfomnmnmmbempﬁed
& s00n as reasonably possible. Hammquestmnmbewmpﬂedmihiﬁdaysﬂm :
mquesborwiﬂbenouﬁsdofttgmsonwhy
~ Fem

mewhadnmdoﬂyﬁmmqmmgmmsﬁrampywelecmm
Eanmnmlofthedemwinbeamudmo:dmgmﬂmCﬁy’smdudphommpmg

pohcy,unlesssigniﬁcnmﬁmelsmqumd
Residents
$.25pxenpy-1?1m3¢opmnouhar@
Non-resldenta
"~ $25percopy
Additional fees .
-  Photos- " $10.00+ processing costs
' Video/audio tapes- $lnﬂn+contoftape
) Accident Reporta  § 5.00

'Ifthedahhummw&ﬂvﬂueumomblefeeforthemﬁoma&nninaddiﬁmtoﬁa
gethering costs will be charged.




':-_L_)

Arrest Data
an Stat. 13.82, subd 2

mmﬂmgdechimtedhthmfomthmhdom
myaohonshkmbythemhmﬁa,mmm«othawisembmumydepﬂvemaduu
mdmdual or liberty shall be public at all times,

1. Time, date and place of the action;

2, Any resistance eicbuntered by the agency;

3, Any pursuit engaged in by the agency;

4, Wheﬂmmymapnmmmedhyhagmyoroﬂmmdmm

5. The charge, arrest o search wazrants, or other legal basis for the action:

6. The ideatitcs of o egencies, units within the ageacies and individual persons taking the

7. Whether and where the individual is heing held in custody or is being incaroerated by the

. icy:

8, The date, time and legal basis for any release from custody o incarceration;
9. The name, ags, sex and last known address of an adnlt person or the age and sex of any
juvenile person cited, arvested, incarcerated or other wise substantiafly deprived of liberty:

Wmﬁemmphyedwmmoﬁmuvudmppmgmhﬂmmmﬂwmlem.

of this specifio data would jeopardize an ongoing investigation;

11, The manner in which information was received that led to the arrest snd the name of
individuals who supplicd the information unless the identities of those individusls qualify
for protection vnder Miun. Stat. 13.82, subd. Sa-je and subd. 10;

12, ICR mumber '

Request for Serviee Data
Mina. Stat. 1382, subd 3

Whmpmamq:mhdpﬁomuwmem,mmowmgmaﬁmi;pubum

L mmmafﬁemquestormnycmnplmmdof;

2. Thememdaﬂ&mofﬁnm&w&uﬂmﬂmgﬁemqmﬂuﬂmsﬂmdmtyoﬂhe
indivitual qualifies for protevtion under Minn, Stet. 13.82, subd. 5a~5¢ and subd. 10
3. Time and date of the request or complaint;

4. The response provided and the ICR number.
Audio recording of 911 calls

Anﬂmmonimgsafi?ll wﬂscamotbereleasedtothepnhhcwiﬁmmmecallus
oonsent.




O

o g0

'Mmsm. i3, sz,subd 4

al:;spomDﬁmP&lm Whutlawenfmmmtdidmraqsnnsem aoallﬂ:rhalp:s

1. Date, time and place of law enforcement action; - i '

2. What law enforcement agencies responded, inoludmgmdmdualagmeypmonnelmless
%mmmmmwmmmmmmsm 13,82, subd. 5a-5e and subd.
Any resistance encountered; .

Any pursuit engsged in by the agency; -
Mwmmmwmwmoﬂmm&m

A brief factual reconstruction of events associated with the action; '

Names and addresses of witnesses to the agency action or the incident unless the identity of
any witness guelifies for protoction under Minn. Stat. 13.82, subd. Sa-5¢ and subd. 10

Ihenmmdhemmofﬂmhenlﬂlmfwmytowmohmumsumuﬂﬁwwmukm
_ ICR number;

e B AN L o

10. Dates ofbirthnﬁheparhuinvolvadinahaﬁc acoidert;

Il thhuthnmmlvedmwm;mbenr
12. Aluﬂ:olcmmﬁonofaehdﬁwr

) Data
Minn, Stat. 13.82, subd. 7

.. Response data msy be temporarily withheld from the public if is reesonsbly believed that
releasing such information is likely to endanger the physical safety of the individual or ellow a
pespetrator to flee; evade detection or destroy evidence, Rnlemofmutdatamustbedone
nnmedmely'tespdatamaybew:ﬂ:haldtmnpmmly

Mimn. Stat. 16909 subd 13

13

Anmdnnpommwmdmmumm@mdmbemwﬁempamnmt
ofhlblicsmmmmdm

Persons lnvnlwd

Upon written request and verification of relationship to an accident, accident
information must be provided to the person involved, repreacniative of the person involved,
surviving sponse, next of kin, trustee, legal counsel, or repregentative of the insurer, This
pestains to information on the accident report iteelf and must be provided regerdless of the
status of any criminal action. Supplernents) information may when necessary, be witkheld g
active investigative data. Consideration should be given to the neéd for a person invelved in

an accident éo have the data vs. ﬂwmedmwnhhnklmchinfanmtion. Alleonﬂdennaldata
will be removed.

LA AMM | Y P Ao e e o e 4 R AT £ P e s
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O

O

)

Nan-Involved Persons

} Amidminmﬂgnﬂmrapoﬂmopentomﬂgbynymwhoh&m&innd
physical harm or economic 1oss a8 a result of the accident wniess the inspection would i

8 juvenile who was taken into custody or suspected of committing & crimingl offense other than -

a minor traffic offense. Noﬁeism:gedferiwmmuonﬂdenﬁnldmmntmwdin '

ﬂrmpmwﬂlhenmoved

_ Rmnmfmwddemdmbymwhhmre!aﬁomhipmtheamﬂmwﬂlbepmwded
responise or incident data. This also applies to the media.

Aeﬂnlnvuﬂptinn .
Iuwsﬁgahonshpmpmamﬂmmmmalmmmﬁdmﬁalwﬁletheinmﬁmmm‘

Ifdiscloﬁngﬂ:ainﬁmmﬁonwiﬂ“ﬁdinﬂmpmeeu,prommpuhﬁe safety, ordispel

~ widespread rumor or umest” then, disclosure is allowed

_ mmmmuMmewmmﬁmm
initisting, fmﬂunngm'oomplehns anothes investigation, Minn, Stat, 13.82,subd. 15.

insnﬂveinvuﬂmﬁm

Anmvesﬁgﬁﬁmlisdmedmrfﬂmfoﬂowhg:

L Ammmwhmmmmmmm pmthacme;

2. Expiration of the time to bring a charge or file a complaint under the statute of limitations, or
30 years after the commission of the offense, whichever comes earliest;.or

3. Exhanstion oformmmﬁonofallnglﬂofappeulhyapmeonwmdmthﬁbasia of the
mvcsﬁguﬁvedah. .

Cmu&ﬁmhedbhmhwwbewmmhw&mwywwmmmﬂu
authority decides to renew the investigation. -

' Tngotive investigation data may be released as public data except deta that is listed by Mimn, Stat,

13.82, subd, Sa-Se and subd. 10.

Protsetion of denttcs-

* Mim, Stat. 13,82, subd. 5a-5e and subd. 10

Dats may be withheld to protect the identities of people in the following situations:
1. Undercover officars; |




2, mmmmwmdmmmmmmm-

3. Informants if believed disclosing their identity would threaten their personal safety;

4. Viotim or witness to a crime if they specifically request not to be identified and the
department belioves their personal safety or proparty would be threatened,

5. Deceased person whoss body was unlawfully removed from a cemetery;

6. Person who called 911 or the phone used to call 911 if it is believed that the personal safety
. orpmpmywuldbehsmedmfﬂnpmposeofﬂwmnwasammﬂhm!ﬁmgmy A

vaice is deamed to ideniify tha caller. -

7. Ajwmﬂewﬂmmdhwdﬂmﬁnmmmm&ﬂnimmmmﬂes
withholding the identity. (no request for protection nseded);

8 Mmdaledtepoﬁusnmﬁdabm(mﬁdmﬂﬂ)mdvﬂnmblumwmm).

9. Identify a victim of child abuse or neglect. This data is private.

10 Identify & victim of volnersble adult maltrestment. This data is private. .

11. Identity of name changea, 'lhsnsconﬁdmhaldmnganmmm and privaie
Mmmnnve

Pmsecuﬂngauﬂmﬂyshiﬂnhuemmdﬁuwﬂmwmmofamndwmr

i. mmm&wmmmmmmm
2. The request is prompted byy desire to engage in unlavful activities

3 BXCEFHONeopyofwdmpeofchﬂdwimmnphymmlotmualabumcm
~ disclosable with court ander only.

Mmumdmm-wmdmﬁed@mangmmsmm.m




